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RUBIANY AND RECOMASMOATTON FOR COMATTTES mmmm

7 Apeld 1958

SUGSESTYON 0. 58-246: dated li Deecuber 1957
25X1A ' - Bl
: Tatelligence Offdcer {Ops)

e, myP

A. Summpyy of Sumgestion

Sugrester proposcs privting the folloving on the botlaw of
Form 610 (Routing end Reecord Shest): "On filing docwsent in
| permpnent case file, destroy beek pink shest, locator cavds,
end gbotract 8lips.” Whis wes suggested o stop the general
practice of £iling these unwecessary hiank papers, thue caving
gnfe Space. : ‘

B, Bummary of Realusbions

On 23 Jewvary 1938, Assistant Breawkive Officer, DD/P
ghated. ‘

mhere has been ao nobification to the gteifs aed
d4visions that e buck of the cover sheet showld
be destroyed upon resoval of tickeis as oublined
in referencen evin though this wes the intent.

“Coples of abstracts eve pleced on documenty for the
couvenience of the steffs and &ivielons. In RI/Miss
abstracts are rewmved before filing and cortainly may
be removed in tho etefls and divicione when they awe
no lopger nesded {i.e., the documant has Olnlshed St
normel rouking). ' ‘

“An BT semorendus would provide a satlafectory method
of advising users that the back part of the cover sheetsg
mey he removed end destroysd; bones the printing of a
aotabion on the sover cheet 1s considered wmecssgary
and this pert of the sugpestion is disspproved.™

0n 5 February 1958, Chief, RT stated:
e Records Inbagration Division ecousiders thet the
deptrection of the back pavt of covershsots and re-

maining locator sickete for degh flle materisl is
axthorized 5o [ 25X1A
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q Towavery KT will
prayave & memorsndum $o all P 8tafls and Aveo

Divigions yeminding porsonnel of this suthorizetion.

{vhen en Aree Desk decides to retaln & con-
t¥olled document in an RI File chexged per-
mmnently Lo the Deslk, the Docusent locaslor
Seotion must de notified by malllng one
foeator Contyol Ticket and en 1BM Location
Card on a key wing. Across the face of the
eord, the word "FILED,” es well as the dnte,
ghould be written. The time necd not he
vecorded. A vecord of the specific file |
location of tae document muet be mnintained
‘&% the Unit'e Locatowr Point. All x:'mimlm
locator Control Tickete atbteched to the
‘document may be dentroyed.)

“RY ie in sgreemsnt with the DD/P Assistent imau%iv@
OfTicer that it iz not necessary o priant this suthor=
{zation notation on coversheets.” ‘

On 6 Pebpusry 1958, Chief,RI gent out o memorandum steting:

"Y4 has come to the atientlon of RI thet there exists an
uncertainty within the Clandestine Ssyvices a8 o the
disposition of the beck part of covershests with lecator
sicketo attoched when o document is retained on oo indefine-
ite basis el en ares desk. ‘

"It is veguested that sll persomnc) be advised thet when a
document controller by the document locator system is to be
filed indefinitely st en eres desk,the veek portion of the
covergheet with the locator control tickets vemsining mmy
he degtroyed.”

On 4 Merch 1958, Chief, Rrcords Monagement Steff stated:

sponcur in evaluwations of the Asgistand Executive O0fficer,

PD/P snd the Chief of RI/DD/P.
]

adequately cover destruction of the back
of the eovershect and unnceded tickets, ete. However, this
is a long and complex document end 1t is well undergiood
how some people might bave missed or misinterpreted this

- burled poragrapi.
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“ye O/RI's wmety of & Februsry 1958 would secs to adeguately
»ivng this loophole. I see 20 need o print any spscisl
ﬁﬂu aetions of the fow

“inile the cugpestica hss not been adopted ss submitied,
1% 214 trigger o mofified course of sebticn. An averd
S jwebified. Bensfivs axpear %o be privavily
zible, slight in peturs, but with extended application.
A $50 susyd 1g pecommonded.”

€. Leme of Buty Stasus
¥at iz line-of-duty {Intelligopee Officey. ODS.)

D. Husoubive Szeretary's Becomvendation
P g T . - M O T WA T AT oA T T AL S T S SN S

1. EBotypeize the svgiesticon prompbed corrective astioa,

L 2. 25-450 swerd besad on Indengible Renefits (Qngiaﬁ»meal)
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